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Email: name@google.com
Address: Home address

Phone: 123-456-123456

Mobile: 123-456-123457

Profile

[image: image2.png]



Explain why you are perfectly suited to the role you are applying for. Provide a summary of your key strengths and capabilities. Give a brief overview of the skills and experience you have gained to date so that an employer can read this short profile to get a clear idea of who you are, what you bring to the role and why you’re the best candidate.

Education
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· List here, any qualifications that you have.

· For each qualification, make sure you state which Educational institution it’s from and the date that the qualification was issued.

· Only list the qualifications that are relevant to the role, so as not to distract the employer while they are reviewing your resume.

Key Skills
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	Category 1
	Category 2
	Category 3

	· List your key skills here

· Split your skills into 3 categories as shown in the titles in this table.

· For each category, list up to 10 key skills

· Only list skills relevant to the role.
	· When you write your skills, be short and to the point. 

· Make sure you cover all of the skills needed to perform the role you are applying for.

· Remember to list technical skills if relevant.


	· Also remember to list your personal skills, including your communication, presentation,  organization and time management skills as any employer will find these useful..


Career Summary
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In the following table, list all of the roles that you have held since you started your career. For each role, specify the Company and the dates that you were employed. This allows your future employer to scan your resume quickly and easily. Order the table so that the most recent role is at the top.

	Position Held
	Company
	Period

	Role
	Company
	From – To

	Role
	Company
	From – To

	Role
	Company
	From – To

	Role
	Company
	From – To

	Role
	Company
	From – To

	Role
	Company
	From – To

	Role
	Company
	From – To


Recent Achievements
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· List all of your top achievements that you believe are relevant to the role.

· For each achievement, describe briefly why you feel proud to have achieved it.

· List career as well as personal achievements if you believe it’s relevant.

Career History

[image: image7.png]





	Job Title


Company Ltd (July 2008 – Current)

For each role, provide a single paragraph description of the role explaining what the purpose of the role was, as well as the key objectives.

· Then list 5 items that relate specifically to this role.

· For instance you might want to list the top 5 responsibilities.

· Or you might like to list the top 5 challenges that you faced.

· Keep your points short and concise, yet informative.

· Do this for all of your most recent roles.

	Job Title


Company Ltd (Mar 2004 – July 2008)

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla ut odio ut felis suscipit lobortis. Nulla tincidunt tellus mollis dui tincidunt aliquam. Integer ultricies ipsum id urna porta eleifend. In hac habitasse platea dictumst. Nam sodales vestibulum libero nec tempus. Nulla gravida sagittis lorem, et malesuada libero molestie nec. Vestibulum ante ipsum primis in faucibus orci luctus et ultrices posuere cubilia:

· Vivamus congue aliquet turpis, in pretium arcu suscipit sit amet.

· Suspendisse adipiscing libero eu nulla feugiat mollis. Cras sit amet

· Ipsum vitae erat rutrum semper. Sed porttitor, purus eget laoreet viverra

· Odio turpis varius quam, et rhoncus neque augue a sem. Vivamus

· Convallis tempus magna eget lacinia. Ut elementum augue id sem viverra

	Job Title


Company Ltd (Sept 2002 – Feb 2005)

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla ut odio ut felis suscipit lobortis. Nulla tincidunt tellus mollis dui tincidunt aliquam. Integer ultricies ipsum id urna porta eleifend. In hac habitasse platea dictumst. Nam sodales vestibulum libero nec tempus. Nulla gravida sagittis lorem, et malesuada libero molestie nec. Vestibulum ante ipsum primis in faucibus orci luctus et ultrices posuere cubilia:

· Vivamus congue aliquet turpis, in pretium arcu suscipit sit amet.

· Suspendisse adipiscing libero eu nulla feugiat mollis. Cras sit amet

· Ipsum vitae erat rutrum semper. Sed porttitor, purus eget laoreet viverra

· Odio turpis varius quam, et rhoncus neque augue a sem. Vivamus

· Convallis tempus magna eget lacinia. Ut elementum augue id sem viverra

	Job Title


Company Ltd (Dec 2000 – Aug 2002)

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla ut odio ut felis suscipit lobortis. Nulla tincidunt tellus mollis dui tincidunt aliquam. Integer ultricies ipsum id urna porta eleifend. In hac habitasse platea dictumst. Nam sodales vestibulum libero nec tempus. Nulla gravida sagittis lorem, et malesuada libero molestie nec. Vestibulum ante ipsum primis in faucibus orci luctus et ultrices posuere cubilia:

· Vivamus congue aliquet turpis, in pretium arcu suscipit sit amet.

· Suspendisse adipiscing libero eu nulla feugiat mollis. Cras sit amet

· Ipsum vitae erat rutrum semper. Sed porttitor, purus eget laoreet viverra

· Odio turpis varius quam, et rhoncus neque augue a sem. Vivamus

· Convallis tempus magna eget lacinia. Ut elementum augue id sem viverra

